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GENERAL INFORMATION FORM

QUESTIONS: All inquiries for information regarding this solicitation should be directed to:

Richard J. Franzetti, P. E., Town Engineer

Phone: (845) 628-2087
e-mail: rif@ci.carmel.ny.us

DEADLINE FOR QUESTIONS: 11:00 AM October 9, 2020

DUE DATE: Sealed Proposals will be received until 11:00 AM, October 23, 2020.

ADDRESS: Proposals should be mailed or hand delivered to:
Town of Carmel Town Engineer

60 McAlpin Avenue

Mahopac, NY 10541

RE: RFP-2020-007

East of Hudson Community Wastewater Planning Assistance

Program

Full Legal Name (print)

Federal Taxpayer Number (ID#)

Contractor’s Registration

Business Name / DBA Name / TA Name and Address

Payment Address

Purchase Order Address

Contact Name/Title

Signature (ink)

Date

Telephone Number

Fax Number

Toll Free Number

E-mail Address

COMPANY INFORMATION/SIGNATURE

Town of Carmel

RFP for East of Hudson Community Wastewater Planning Assistance Program

September 2020
Page 4



mailto:rjf@ci.carmel.ny.us

BACKGROUND/PROJECT GOAL:

The Town Board of the Town of Carmel (Town), is hereby soliciting sealed proposals from
qualified Engineering firms licensed to practice in the State of New York to complete an
Engineering Report (the “Project”) that can be used to assist the Town in evaluating potential
wastewater solutions to mitigate identified water quality impacts. The final engineering report shall
be of sufficient scope and detail to allow the Town to seek separate financing for the design and
implementation of an identified wastewater solution through sources, such as State or Federal
programs, including but not limited to, funding provided under the New York State Clean Water
Infrastructure Act, or its successors.

The study areas include Lake Casse, Lake Gilead, Lakeview Road and Mud Pond Brook. The
project locations are provided in Attachment 1.

. OVERVIEW

The New York City Department of Environmental Protection (DEP) has established the East of
Hudson (EOH) Community Wastewater Planning Assistance Grant Program ("Program™) for
select areas in the EOH watershed where poorly functioning individual septic systems have the
potential to impact the water quality of DEP’s unfiltered water supply. The program is to award
grant funding to eligible areas for completion of engineering studies that evaluate viable
wastewater solutions in their areas. NEIWPCC is serving as the Program Administrator for this
grant program.

I1l.  SCOPE OF WORK:
This RFP is for services to develop engineering reports for each of the study areas for the Town.
Project Tasks
Task 1 Develop Approved Quality Assurance Project Plan (QAPP) for each study area
Task 2 Submit Draft Engineering Report for each study area
Task 3 Submit Final Engineering Reports for each study area
Task 4 Quarterly Progress Reports for each study area
Task 5 Project Meetings

Project meetings

Proposed engineering firms must include the following meetings as part of their proposal:

e Project initiation meeting with Town/NYCDEP and NEIWPCC
e Conduct monthly progress meetings
e Present findings to Town of Carmel Town Board at a single public meeting

Town of Carmel

September 2020
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Due to the ongoing COVID 19 pandemic, meeting can be performed in an electronic format with
the exception of the Town Board meeting. The selected Consultant is to provide agenda and
minutes of these meetings.

IV. GENERAL GUIDELINES FOR PROPOSED ENGINEERS

Eligibility

Proposed engineering firms must be qualified New York State licensed engineers and
engineering firms.

Schedule

The Project is anticipated to require 10-12 months, with all final reports and paperwork due to
NEIWPCC by December 1, 2021. The timeline for the project includes the following deadlines:

e Prior to December 30, 2020 — Town awards contract for consulting services.

e January 15, 2021 — Draft QAPPs for each study are submitted to
Town/NEIWPCC/NYCDEP.

e August 15, 2021 — Draft engineering reports for each study submitted to
Town/NEIWPCC/NYCDEP.

e December 1, 2021 — Final engineering reports for each study submitted to
Town/NEIWPCC/NYCDEP.

Funding

The payment of the Engineering Services is for the actual costs incurred by the engineer or firm
in performing the work required to complete a final Engineering Report for each study area up to
the maximum amount allowed under available program funding. It is anticipated that one
engineering firm will be chosen.

Deliverables
The deliverables required for this project will be the following:

Draft QAPPs due no later than January 15, 2021;

Comments due back from NEIWPCC by February 5, 2021;

Final QAPPs for each study area 10 business days after review comments provided;
Draft Engineering Reports for each study area due no later than August 15, 2021;
Final Engineering Reports for each study due no later than December 1, 2021
Quarterly Progress Reports for each study area

oakrwdE

All deliverables are required to be submitted in draft form in Microsoft Word format for review
by the Town/NYCDEP/NEIWPCC and approval by NEIWPCC project manager. All final
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reports are to be delivered in bound hard copy (6 copies) and Adobe.pdf format upon approval
by the project manager.

Specific Quality Assurance and Quality Control requirements for the Engineering Report are to
be developed in a QAPP. An approved form can be found in Attachment 2. Requirements for the
Draft and Final Engineering Reports can be found in Attachment 3.

Quarterly progress reports for each study are a will be due for each quarter for the duration of the
work. Quarterly reports will be due on April 10 for the January to March quarter, on July 10 for
the April to June quarter, on October 10 for the July to September quarter, and on January 10 for
the October to December quarter.

Geographic Information System (GIS) Data Requirements

Any GIS data produced under this contract shall be in accordance with the following
specifications. The data format of any vector data will be in ArcGIS version 10 or higher File
Geodatabase Polygon, Point, or Line “Feature Class”. Any raster/grid data will be in ArcGIS
version 10 or higher File Geodatabase “Raster Dataset” format. All GIS data must use the UTM
Zone 18 North NADS83 meters projection. Detailed metadata accompanying each “Feature Class”
or “Raster Dataset” must be developed describing the dataset’s purpose, source information,
methodology of development, identity of developer, accuracy, scale or spatial resolution, list of
attributes and their meaning, any caveats to the data or limitations in its use/interpretation, and
date of creation.

Insurance Requirements
The selected engineering firm must maintain and submit evidence of Workers Compensation,

Employee and Disability Benefits Liability, General Liability insurance, and Professional
Liability insurance throughout the term of the Project as provided in Attachment 4.

V. PROPOSAL PREPARATION AND SUBMISSION REQUIREMENTS:

A GENERAL REQUIREMENTS

1. RFP Response: In order to be considered for selection, Offerors must submit a complete
response to this RFP. Proposals must include a (1) cover letter, (2) title page with
abstract, (3) narrative with citations, (4) timeline, (5) budget and budget justification,
(6) description of qualifications, (7) letters of commitment or support, and (8) business
integrity form.

Items 1 through 5 (inclusive) should be submitted for each of the study areas. A single
copy of the remaining Items (6 through 8) should be submitted.

Page limits for each of these components are provided in the individual descriptions

Town of Carmel September 2020
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below. Proposals that do not contain all of the information requested and/or do not meet
the format requirements will be eliminated from consideration. Pages that exceed the
maximum number specified for each section will not be reviewed.

Respondents are requested to submit one (1) original and one (1) hardcopy, and one (1)
electronic copy of their proposal response to:

Richard J. Franzetti, P. E., Town Engineer
60 McAlpin Avenue
Mahopac, NY 10541
RE: RFP-2020-007

The package should be clearly labeled “Request for Proposal Town of Carmel East of
Hudson Community Wastewater Planning Assistance Program”

Due date and hour: October 23, 2020. 11:00AM.

The Offeror shall make no other distribution of the proposal.

All full proposals submitted to the Town must be consistent with the corresponding pre-
proposal submission, including funding amount requested.

B. PROPOSAL PREPARATIONS

1. Cover Letter

Please include a one-page cover letter, printed on official letterhead and signed by an authorized
representative of the lead agency, firm, or institution, for each study area. The cover letter must
state that:
e You are applying to provide engineering services to develop an Engineering
Report for each study area as required under this program.
e You acknowledge that funding is provided on a reimbursement basis based
upon costs incurred.

2. Title Page with Abstract

The title page must adhere to the format provided in Attachment 5 and include all of the
following information, using a maximum of one single-spaced, one-sided, typed 8.5" x 11"
page with 11-point font and 1-inch margins:

e Project Name: Use the exact project name as it appears throughout the proposal.
Organization: Name of Licensed Engineer or Engineering Firm
e Primary Investigator Name and Contact Information: Provide the name, title, and
affiliation of the primary investigator, as well as mailing address, phone number,
and email address.
e Financial Contact Name and Contact Information (if applicable): Provide the
Town of Carmel September 2020
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name, title, and affiliation of the individual responsible for
financial/contractual negotiations (if different from primary investigator), as
well as mailing address, phone number, and email address.

e Project Partners (if any): Provide the names, titles, affiliations, for each
of the additional investigators or support staff who will significantly
contribute to the project (if any).

e Funds Requested: Provide the amount of money you are requesting for each of the
study areas.

e Federal Tax Identification Number (FID)

e DUNS Number: A DUNS number is a unique, non-indicative 9-digit identifier
that verifies the existence of a business entity globally. Contractors must provide
NEIWPCC with a DUNS number to comply with an administrative condition of
NEIWPCC (individuals are exempt). If you do not have a DUNS number, one can
be obtained at the following web address: https://fedgov.dnb.com/webform

e Project Location Description (City, State): Provide the state and city where of
the primary location where work will be completed.

e Abstract: The abstract must accurately describe the project being proposed and
include: (1) the objectives of the project, (2) the methodology to be used, and (3)
the expected outputs and outcomes of the project and how it addresses this RFP,
including environmental benefits to Lake Casse, Croton Falls Reservoir, Lake
Gilead, and Mud Pond. The abstract must fit within the title page.

3. Proposal Narrative with Citations

The proposal narrative must not exceed 10 pages consecutively numbered, single-spaced, typed
8.5" x 11" pages with 11-point font and 1-inch margins. The 10-page limit page narrative must
include all of the following information:

e Problem Description: Briefly describe the project and its relevance to the
Town and the four (4) study areas included as part of this proposal. This section
can also include brief background or introductory information.

Objectives: Outline how the project will achieve the goal of this RFP.
Methodology: Outline the project’s design and describe the methods and
techniques that will be used to meet the project’s goal and tasks.

e Expected outputs and outcomes: Describe the project’s expected outputs and
outcomes, and list and describe each of the specific deliverables and end-
products.

o Briefly discuss the process to be used to evaluate the effectiveness and success of
the project.

¢ Roles and Responsibilities: Define the roles and responsibilities of all project
participants.

4. Timeline

Provide a detailed timeline for meeting identified tasks and completing deliverables, with a
completion date no later than December 1, 2021. All timelines should be stated in terms of
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Month #1, #2, #3, etc. rather than specific dates, e.g. “March 5, 2021.” The project start date is
anticipated to be five (5) weeks after receipt of proposals. The timeline must be no more than one
8.5” x 11” page with 1” margins and 11-point font.

5. Budget and Budget Justification
The project budget must be provided in two formats:

First, provide a complete, detailed budget using the format provided in the budget tables
provided in Attachment 6. Along with this budget, provide a brief justification (one page
maximum per project) for the proposed costs in terms of meeting project objectives. Include an
explanation of how indirect costs are calculated. Justify subcontracts, if any. Entities must
provide documentation of their rates and costs for direct labor, overhead and profit and estimates
of reimbursable costs to perform the work as set forth in the scope of engineering services as
applicable. The cost proposal shall also clearly state the maximum total of all costs, expenses and
fees payable to perform the tasks outlined in the scope of engineering services set forth in this
RFP. This documentation does not count toward the page limit.

Final proposal budgets cannot exceed pre-proposal budgets.
6. Description of Qualifications

The engineering firm awarded the contract for this project should possess the professional
expertise and certifications in the relevant subject areas, have adequate resources for
performance of all services described, and have a strong track record in delivering projects of
this nature and facilitating successful working relationships with municipal and state
government. Applications must include identification of a New York State Licensed Engineer as
the project leader. Proposed engineers must be able to demonstrate extensive experience in
developing engineering reports for wastewater projects similar in size and scope to this project.
Attention to detail in documenting qualifications that meet the scoring requirements is strongly
advised. The qualifications section, including resumes, CVs, descriptions of past projects, etc.
must not exceed 10 pages.

7. Letters of Commitment or Support

The applicant may submit letters of support as they see fit that would be relevant to the work to be
completed under this RFP. Any letter of support should be no more than two pages in length and
should be signed by the designated head of the submitting entity.

8. Business Integrity Review Form

Each engineer or firm, other than a government entity, must submit a certificate attesting to the
aggregated value of all contracts funded with funds provided by New York City awarded to the
engineering firm and its affiliates in the previous 12-month period, and a completed business
integrity review form found in Attachment 7. These will be used in a business integrity review to
justify the award of public funds to the engineer or firm.

Town of Carmel September 2020
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VI. EVALUATION AND AWARD OF CONTRACT:

A. AWARD OF CONTRACT

Selection shall be made of proposed offeror deemed to be best qualified and suited. Price shall be
considered, but need not be the sole determining factor.

Generally, the Town will consider the firm's overall suitability to provide the services for the
Project within the time, budget and operational constraints that may be present, and the comments
and/or recommendations of the firm's previous clients references and other references submitted.

The Town will screen all proposals to ensure that they meet all requirements of this RFP, and if
required by DEP, the selected engineering firm will be approved by DEP to ensure that a firm
has a sufficient record of business integrity. If a proposal is found to be incomplete, or if an
insufficient record of business integrity is identified, the proposal will be deemed ineligible and
the Town will notify the proposed firm. To be considered complete, proposals must include all of
components described in Section VII. Proposal Requirements. Pages in excess of the limits
specified for each component will not be reviewed. Complete and eligible proposals will be
reviewed by a panel composed of the Town and NEIWPCC. Proposals may also be submitted for
external peer reviews. The review team will evaluate the proposals based upon the following criteria:

Qualification of key project staff,

Extent of previous experience with wastewater management projects and studies,
Previous experience providing engineering services to local governments,

Familiarity with state, local, and regional water and wastewater regulations in the study
area, and

Sufficient record of business integrity.

Proposed Schedule

Proposed Cost

Project approach along with any specialized experience or approach to this type of work
that may help differentiate the firm from the competition.

9. Five (5) recent references, similar to the Town of Carmel, for whom you have provided
similar design and construction services. Include the date(s) services were furnished, the
client name, address and the name, phone number and email address of the individual
contact.

oD

o N o o

Vil EVALUATION AND AWARD OF CONTRACT:

Award notification to proposed engineers is expected by December 30, 2020. Award recipients
may be asked to submit a revised work plan, timeline, and budget at this time. Projects cannot
start until the contract is signed by both parties and all mandatory documentation is received by
the Town. If your project includes environmental data operations, this work may not begin until
the QAPP is approved. The Town will not pay for expenses incurred prior to the contract start
date.
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Attachment 1
Study Area Figures
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Attachment 2

Quality Assurance and Quality Control Requirements
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[short title] QAPP 1.0 [Date]

A. PROJECT MANAGEMENT
Al. TITLE AND APPROVAL

QUALITY ASSURANCE PROJECT PLAN
[PROJECT TITLE] e

and bracketing should be removed prior to submission.

PREPARED BY: [INDIVIDUAL & ORGANIZATION]

[DATE]
VERSION 1.0

’NElWPCC QAPP ID:
NEIWPCC PROJECT CODE: ‘ ) {gobmmq;:_l:)t:d [DY2]: NEIWPCC to generate following J
NEIWPCC JoB CosT CoDE: 0100-329

i ‘ {Commented [DY3]: Add additional logos as }

appropriate

2 ot

Page 1 of 8



[short title] QAPP 1.0
Al.1. Signature Pagel

Prepared by:

[Date]

Concurrence by:

Commented [DY4]: Signature page should include
relevant parties who need to concur with or approve
the QAPP. At minimum this should include any persons
serving as project manager and QA manager for the
project (from the engineering firm); the person serving
as NEIWPCC oversight; the NEIWPCC QA program
manager or their designee; and any additional persons
concurring or approving.

Concurrence by:

Approved by:

Date:
[Name & title of QAPP Preparer]
[Organization]

Date:
[Name & title]
[Organization]

Date:
Richard Franzetti, Town Engineer
Town of Carmel

Date:
Drew Youngs, Oversight Project Officer
NEIWPCC

Date:

Approved by:

Quality Assurance Program Manager |(or designee)|

NEIWPCC
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submission




[short title] QAPP 1.0 [Date]

A2. [TABLE OF CONTENTS Commented [DY6]: Be sure to update TOC before
N o) T=Y ot R Y =Y g = o T=Y 2 =Y L O R 1 submitting for review.
AL Title @Nd APPIOVAI ....ccueiiiiiiiie ettt ettt e et e e e rab e e e s be e e e e b e e ebre e e anreeeann 1
AL.L SIGNALUIE PAGE......eiiiereiieiieesiee et e seeesteesteeesteeseeesteesaeesseesseesrseesseeanseesseeeseesneesneeenseennes 2
A2, TabIE Of CONENTS .....eoiiiiiie et e e e 3
A2.1. Document Control INFOrMAatioN ..........couiiiiiiii e 4
A3. QAPP DiStriDULION LISt.......iiiiiiiieiiiiiieese et 4
A4. Project Organization and ResponSibIlities ............ccccceviiiiiiieine e 4
A5. Problem Definition/Background .............ccooeeiiiiiiiiiiiieie s 4
AB. Project/Task DESCHPLION ......cciiiiiiiiiiie ettt et e st e e st e e sbaeessneeeanes 4
AB.L. DEIVEIADIE(S) .o iveiieiiiie ettt et e et e e re e nbee e naes 4
F T2 1= od 1 o] 11 o P USSR SPRPTR 4
AB.3. SCREAUIE........ooiii ettt 4
AB.4. GeographiCal LOCALIONS .........cccciiiiiiiiiciiiiiee s 5
AB6.5. Resources and Time CONSIIAINTS........ccoiiiiiiiiiierii e 5
A7. Quality Objectives and CHILEIIA .........cccuiiiiiiiiiie it 5

A8. Special Training/Certification
A9. Documentation and Records

B. Data Generation and Acquisition

B1. Sampling Process Designing (Experimental Design)....

B2. Sampling Methods..........ccccoiiiiiiiiiiiiee e,
B3. Sample Handling and Custody ................
B4. ANAIYHCAl MEINOMS .....coiiiiiiiiiie ettt et enr e e nnees
12T T @ U= 113V 0 o SRR 6
B6. Instrument/Equipment Testing, Inspection and Maintenance ...........cccoccceeviieeeniieeniee e, 7
B7. Instrument/Equipment Calibration and FreqUENCY ..........ccvvevierireieereree e 7
B8. Inspection/Acceptance for Supplies and Consumables............ccccvvveeriiiiieenienie e 7
B9. NON-DireCt MEASUIEIMENTS .......coviiiiiiiiiieiiiii ettt 7
B10. Data ManagemeNt..........ccuiiiiiiiiiiiii i e 7
C. Assessment and OVEISIGNT ..........couiiiiiiiiiii it 7
C1. Assessments and ReSPONSE ACLIONS ........eoviiiiiiiiiieiie et 7
C2. Reports t0 ManaAgEMENT .........c.cooiiiiiiiii i e 8
D. Data Validation and USability ...........ccoiuiiiiiiiiiiieiis e 8
D1. Data Review, Verification and Validation...............cccovueieiiiiiiiee e 8
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[short title] QAPP 1.0 [Date]

D2. Verification and Validation MethOdsS ............cccciiiiiiiiiicenieeeseeeses s 8
D3. Reconciliation with User REQUIFEMENTS .........couiiiiiiieeiie it 8
E. REFEIEINCES ...ttt bbbttt b b ettt n et nne s 8
F. APDPENGICES ..ottt ettt re s 8

A2.1. Document Control Information

Revised By Date Version | Summary of Changes

A3. QAPP DISTRIBUTION LIST
{add list of people to receive the QAPP, including those on the approval page. Need name, title,
organization, and contact information for distribution}

A4. PROJECT ORGANIZATION AND RESPONSIBILITIES

{identifies key individuals involved in all major aspects of the project, including contractors;
discusses responsibilities; project QA manager position indicates independence from unit
generating data; brganizational char shows lines of authority and reporting responsibilities}

Commented [DY7]: Following QAPP approval, each
time the QAPP is revised (if applicable), those revisions
should be summarized in this table. Any time revisions
to the project are planned, the distribution list of the
QAPP should be notified along with a memo describing
the changes and an updated version of the QAPP.
Revisions to the QAPP must be approved by
NEIWPCC before they are implemented within the
project.

A5. PROBLEM DEFINITION/BACKGROUND

{states decision(s) to be made, actions to be taken, or outcomes expected from the information
to be obtained; clearly explains the reason (site background or historical context) for initiating
this project; identifies regulatory information, applicable criteria, action limits, etc. necessary to
the project}

A6. PROJECT/TASK DESCRIPTION

A6.1. Deliverable(s)
{what is(are) the main deliverable(s) for this project}

A6.2. Description
{summarizes work to be performed, for example measurements to be made, data files to be
obtained, etc. that support the project’s goals (and deliverables)}

A6.3. Schedule

Commented [DY8]: Be sure to include an
organizational chart showing critical relationships

Task # Task Title Description Start Date End Date

Commented [DY9]: Be sure that the schedule includes
a QAPP end or expiration date — this can match the
end date of the project.
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[short title] QAPP 1.0 [Date]

A6.4. Geographical Locations
{what is the geographic location of the project; include map}

A6.5. Resources and Time Constraints
{if they are applicable, please describe}

A7. QUALITY OBJECTIVES AND CRITERIA

{identifies performance/measurement criteria for all information to be collected and acceptance
criteria for information obtained from previous studies, including project action limits and
laboratory detection limits and range of anticipated concentrations of each parameter of interest;
discusses precision; addresses bias; discusses representativeness; identifies the need for
completeness; describes the need for comparability; discusses desired method sensitivity}

A8. SPECIAL TRAINING/CERTIFICATION

{identifies any project personnel specialized training or certifications, discusses how this training
will be provided, indicates personnel responsible for assuring these are satisfied, identifies
where this information is documented}

A9. DOCUMENTATION AND RECORDS

{identifies report format and summarizes all data report package information; lists all other
project documents, records, and electronic files that will be produced; identifies where project
information should be kept and for how long; discusses back up plans for records stored
electronically; states how individuals identified in Section 1.3 will receive the most current copy
of the approved QAPP, identifies individuals responsible for this}

B. [DATA GENERATION AND ACQUISITION

B1. SAMPLING PROCESS DESIGNING (EXPERIMENTAL DESIGN)

{describes and justifies design strategy, indicating size of the area, volume, or time period to be
represented by a sample; details the type and total number of sample types/matric or test
runs/trials expected and needed; indicates where samples should be taken, how sites will be
identified/located; discusses what to do if sampling sites become inaccessible; identifies project
activity schedules such as each sampling event, times samples should be sent to the laboratory,
etc.; specifies what information is critical and what is for informational purposes only; identifies
sources of variability and how this variability should be reconciled with project information}
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[short title] QAPP 1.0 [Date]

B2. SAMPLING METHODS

{identifies all sampling SOPs by number, date, and regulatory citation, indicating sampling
options or modifications to be taken; indicates how each sample/matric type should be
collected; if in situ monitoring, indicates how instruments should eb deployed and operated to
avoid contamination and ensure maintenance of proper data; if continuous monitoring, indicates
averaging time and how instruments should store and maintain raw data, or data averages;
indicates how samples are to be homogenized, composited, split, or filtered if needed; indicates
what sample containers and sample volumes should be used; identifies whether sampling
equipment and samplers should be cleaned and/or decontaminated, identifying how this should
be done and by-products disposed of; identifies any equipment and support facilities needed;
addresses actions to be taken when problems occur, identifying individual(s) responsible for
corrective action and how this should be documented}

B3. SAMPLE HANDLING AND CUSTODY

{states maximum holding times allowed from sample collection to extraction and/or analysis for
each sample type and, for in situ or continuous monitoring, the maximum time before retrieval of
information; identifies how samples or information should be physically handled, transported,
and then received and held in the laboratory or office (including temperature upon receipt);
indicates how sample or information handling and custody information should be documented,
such as in field notebooks and forms, identifying individual(s) responsible; discusses system for
identifying samples, for example, numbering system, sample tags and labels, and attaches
forms to the plan; identifies chain-of-custody procedures and includes form to track custody}

B4. ANALYTICAL METHODS

{identifies all analytical SOPs (field, laboratory and/or office) that should be followed by number,
date, and regulatory citation, indicator options or modifications to be taken, such as sub-
sampling and extraction procedures; identifies equipment or instrumentation needed; specifies
any specific method performance criteria; identifies procedures to follow when failures occur,
identifying individual responsible for correct action and appropriate documentation; identifies
sample disposal procedures; specifies laboratory turn around times needed; provides method
validation information and SOPs for nonstandard methods}

B5. QUALITY CONTROL

{for each type of sampling, analysis, or measurement technique, identifies QC activities which
should be used, for example, blanks, spikes, duplicates, etc., and at what frequency; details
what should be done when control limits are exceeded, and how effectiveness of control actions
will be determined and documented; identifies procedures and formulas for calculating
applicable QC statistics, for example, for precision, bias, outliers, and missing data}
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[short title] QAPP 1.0 [Date]

B6. INSTRUMENT/EQUIPMENT TESTING, INSPECTION AND MAINTENANCE

{identifies field and laboratory equipment needing periodic maintenance and the schedule for
this; identifies testing criteria; indicates procedures in pace for inspecting equipment before
usage; identifies individual(s) responsible for testing, inspection, and maintenance; indicates
how deficiencies found should be resolved, re-inspections performed, and effectiveness of
correct action determined and documented}

B7. INSTRUMENT/EQUIPMENT CALIBRATION AND FREQUENCY

{identifies equipment, tools, and instruments that should be calibrated and the frequency for this
calibration; describes how calibrations should be performed and documented, indicating test
criteria and standards or certified equipment; identifies how deficiencies should be resolved and
documented}

B8. INSPECTION/ACCEPTANCE FOR SUPPLIES AND CONSUMABLES

{identifies critical supplies and consumables for field and laboratory, noting supply source,
acceptance criteria, and procedures for tracking, storing and retrieving these materials;
identifies the individual(s) responsible for this}

B9. NON-DIRECT MEASUREMENTS

{identifies data sources, for example, computer databases or literature files or models that
should be accessed and used; describes the intended use of this information and the rationale
for their selection, i.e., its relevance to the project; indicates the acceptance criteria for these
data sources and/or models; identifies key resources/support facilities needed; describes how
limits to validity and operating conditions should be determined, for example, internal checks of
the program and Beta testing}

B10. DATA MANAGEMENT

{describes data management scheme from field to final use and storage; discusses standard
record-keeping and tracking practices, and the document control system or cites other written
documentations such as SOPs; identifies data handling equipment/procedures that should be
used to process, compile, analyze and transmit data reliability and accurately; identifies
individual(s) responsible for this; describes the process for data archival and retrieval; describes
procedures to demonstrate acceptability of hardware and software configurations; attaches
checklists and forms that should be used}

C. ASSESSMENT AND OVERSIGHT

Cl. %SSESSMENTS AND RESPONSE ACTIONS‘

{lists the number, frequency, and type of assessment activities that should be conducted, with
the approximate dates; identifies individual(s) responsible for conducting assessments,
indicating their authority to issue stop work orders and any other possible participants in the
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[short title] QAPP 1.0 [Date]

assessment process; describes how and to whom assessment information should be reported;
identifies how corrective actions should be addressed and by whom, and how they should be
verified and documented}

C2. REPORTS TO MANAGEMENT
{identifies what project QA status reports are needed and how frequently; identifies who should
write these reports and who should receive this information}

D. DATA VALIDATION AND USABILITY

D1. DATA REVIEW, VERIFICATION AND VALIDATION
{describes criteria that should be used for accepting, rejecting or qualifying project data}

D2. VERIFICATION AND VALIDATION METHODS

{describes process for data verification and validation, providing SOPs and indicating what data
validation software should be used, if any; identifies who is responsible for verifying and
validating different components of the project data/information, for example, chain-of-custody
forms, receipt logs, calibration information, etc.; identifies issue resolution process, and method
and individual responsible for conveying these results to data users; attaches checklists, forms,
and calculations}

D3. RECONCILIATION WITH USER REQUIREMENTS
{describes procedures to evaluate the uncertainty of the validated data; describes how
limitations on data use should be reported to data users}

E. REFERENCES

F. \APPENDICES
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Attachment 3
Draft and Final Engineering Report Requirements

Both the Draft and Final Engineering Report submitted to NEIWPCC must include associated
supporting documentation and shall summarize and evaluate the viable wastewater solutions
identified. The Engineering Report is to be used by the Program Participant to appropriately plan
and evaluate costs of a variety of wastewater solutions and shall be of sufficient detail and in
appropriate form to allow the Program Participant to seek financing through State and/or federal
funding sources, including but not limited to funding under the New York State Clean Water
Infrastructure Act or its successors.

Engineering Reports developed under the Program will specify, at a minimum, the following
information for Eligible Areas. Each final Engineering Report shall be prepared, stamped, and
dated by a New York State registered Professional Engineer and shall be developed in
accordance with all applicable federal, state, and local standards as they related to wastewater
treatment in the Eligible Area.

1. Title Page

2. Executive Summary — Provide a brief description of the purpose of the report, need for
the project, evaluations conducted, recommended alternative, and the proposed course of
action.

3. Environmental Settings

e Project location and description of study area including municipal boundaries, and
scaled maps
Land use and zoning
Number of properties and population served
Existing utilities and water service
Existing WWTP studies
Environmental resources including Federal, State, and locally mapped wetlands and
watercourses, regulated adjacent areas, general overview of land cover, potentially
impacted waterbodies or aquifers, etc.)

4. Environmental Conditions

e General description and history of existing wastewater infrastructure including:
o Number and type of existing units
o Age and condition
o Flow estimates
o Proposed district expansions

e Suitability for septic systems
o Size of each parcel in proposed district
o Area of each parcel that is suitable for septic disposal (i.e., not constrained by

slope, soil, groundwater, or setback from watercourse)

o Soil types in district

Town of Carmel September 2020
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Slopes
Depth to groundwater
Depth to ledge rock
Floodplains
Date of last inspection and pump-out
Septic inspection and failure data from municipality and County records (date of
last inspection)
Date of most recent pump-out/inspection for each parcel
Summary of water quality management actions to date, if any
Water quality measurement criteria
o Eutrophic indicators in waterbody
o Lake perception
o Biological condition
Phosphorus load contributions by source (i.e. wastewater, stormwater, etc.) should
be based on MapShed and ArcView Generalized Watershed Loading Function
(AVGWLF) as defined by the NYSDEC
https://www.dec.ny.gov/chemical/23835.html
Water budget for lake (if applicable)

0 O O O O

5. Evaluation of Treatment Options
e Delineate the area to be served
e Describe existing wastewater infrastructure in the vicinity of the study area, including
but not limited to, existing sewer districts in and around the study area, existing
WWTPs, gravity or force mains, etc.
e Evaluation of management actions shall include, but is not necessarily limited to, the
following:

o

o O O O

Septic maintenance district
Community septic system
Connection to existing WWTP
Expansion of existing WWTP
New WWTP

6. Recommended Treatment Practice
e |dentify and describe the preferred treatment alternative, including but not limited to:

o

o O O

Proposed Sewer District Boundaries

Discharge location

Estimated wastewater flows, solids and nutrient loads
Proposed collection system layout

7. Potential Water Quality Impacts of the Recommended Treatment Practice
e Projected nutrient load reductions and impact on TMDL
e Impacts on downstream waterbodies (i.e., reservoir and sub basin) and wetlands (i.e.,
define any exports resulting from the selected solution. For example, if a proposed
solution is exporting P outside of the lake catchment it should be identified and
quantified)
8. Project considerations

Town of Carmel
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e Permits/ Approvals

©)
@)
©)

©)
@)
©)

MS4 permit, found on the NYSDEC website, if applicable

SPDES permit, found on NYSDEC website, if applicable

DEP Watershed Rules and Regulations, with potential requirements for
additional permits, variances, or plans

County-Level Permits

Putnam County Forms, Requests, and Applications

Town-Level Permits, depending on the proposed project type

e Feasibility

@)
©)

©)
@)
©)

Environmental constraints (ledge rock, wetlands, etc.)

Required improvements to existing facilities or decommissioning, as
applicable

Land requirements and need for land acquisition, if any

Seasonal limitations, challenges, and requirements, if any

Public support or other community considerations or non-monetary
considerations (e.g. aesthetics, improved habitat, etc.)

e Financial Status

o

Briefly provide information regarding potential sources of income, current
and/or future rate schedules, and other capital improvement programs

9. Estimated Cost of Recommended Treatment Practice

Town of Carmel
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General

Design Costs

Construction Costs

Operation and Maintenance Costs

Estimated annual costs per connection

Potential Federal/State Funding sources (e.g. CW State Revolving Fund)
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Attachment 4
Insurance Requirements

I.  Notwithstanding any terms, conditions or provisions in any other writing between the parties, the
contractor hereby agrees to effectuate the naming of the municipality as an unrestricted additional
insured on the contractor’s insurance policies, with the exception of workers’ compensation. Before
any of the work is started under this contract, the contractor shall file with the municipality a
certificate(s).

Insurance Specifications
a) Before commencing performance of any Work in connection with this Agreement, the Program
Participant shall furnish to NEIWPCC a certificate or certificates of insurance in a form
satisfactory to NEIWPCC, with AM Best’s Ratings of A or higher in good standing and qualified
to do business in each jurisdiction where the work is performed and showing compliance with
this section. The certificate(s) shall provide that the policies shall not be changed or canceled or
allowed to expire until the insurer or its agent has given at least thirty (30) days’ prior written
notice to NEIWPCC and DEP. The Program Participant shall not begin performance until the
delivery of the certificate(s) to NEIWPCC.
b) The Program Participant shall throughout the term of this Agreement, obtain and maintain in
force, and shall require any subcontractor to obtain and maintain in force, both for the benefit of
NEIWPCC the City of New York, and the Water Board of the City of New York, together with
its officials and employees, the following kinds and amounts of insurance:
(1) Workers” Compensation Insurance. The policy shall cover the obligations of the
contractor in accordance with the Workers’ Compensations Law and Disability.
Benefits Law covering all operations under the Agreement, whether performed by it,
or by any subcontractor. Prior to or upon execution of this Agreement, and as
required by N.Y. Workers’ Compensation Law §§57 and 220(8), the Program
Participant shall submit proof of Program Participant’s workers’ compensation
insurance and disability benefits insurance (or proof of a legal exemption) to
NEIWPCC in the following acceptable form:
= (C-105.2 Certificate of Workers’ Compensation Insurance;
= U-26.3 -- State Insurance Fund Certificate of Workers’ Compensation
Insurance;

= Request for WC/DB Exemption (Form CE-200);

= Equivalent or successor forms used by the New York State Workers’
Compensation Board; or

= Other proof of insurance in a form acceptable to DEP.

(i) Commercial General Liability and Property Damage Insurance. Unless otherwise
specified, each policy shall have limits not less than: $1,000,000 combined (Bodily
Injury & Property Damage) $2,000,000 general aggregate, single limit per
occurrence, $25,000 maximum deductible; $2,000,000 (Personal & Advertising
Injury); $2,000,000 (Products/Completed Operations) aggregate; $1,000,000 each
occurrence (Automotive Liability). Such limits may be provided through a
combination of umbrella and primary policies, in form no less broad than a standard
ISO CG 00 01. Such insurance shall include products-completed operations coverage
with a limit of no less than $1,000,000 per occurrence.
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(iii) For work including professional engineering services for design, engineering surveys
and/or construction management: Professional Liability, $2,000,000 per claim,
$2,000,000 aggregate, Deductible or self-insured retention not to exceed $50,000 per
claim. If coverage is written on a claims-made basis, any retroactive date shall be no
later than the effective date of this Agreement; and continuous coverage shall be
maintained or an extended discovery period will be exercised for a period of two
years beginning from the time that services under this Agreement are include defense
costs and shall apply to liability arising from contractor’s, acts, errors, and/or
omissions.

c) Other Insurance Provisions

The identified insurance shall include the following provision on the Commercial General Liability and
Umbrella insurance policies to name the following as additional party insureds (Additional Insureds),
covering all the activities of the contractor with respect to the performance of this Agreement:

“The City of New York, and the Water Board of the City of New York, including its officials and
employees, and NEIWPCC, its officers, directors, employees and agents are hereby named as
Additional Insured.”

The insurance shall also:

a. Require NEIWPCC to be notified in writing at least thirty (30) days prior to cancellation of or
any material change in the policy;

b. Be primary to insurance maintained by NEIWPCC or our affiliates (and insurance maintained by
us and/or our affiliates shall be non-contributory to such insurance);

c. Endorsed to waive rights of recovery by subrogation in favor of NEIWPCC and our affiliates; and

d. Inthe case of policies or provisions relating to products, completed operations and professional
liability, survive termination or expiration of this Agreement.

Town of Carmel September 2020
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Attachment 5

Title Page Format

e Project Name:

e Organization:

e Primary Investigator Name and Contact Information:

e Financial Contact Name and Contact Information (if applicable):

e Project Partners (if any):

e Funds Requested: $

e Federal Tax Identification Number:

e DUNS Number:

e Project Location Description (City, State):

e Abstract:

Town of Carmel September 2020
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Attachment 6

LAKE CASSE PROPOSAL SUBMISSION SHEET

East of Hudson Community Wastewater Planning Assistance Program

PROJECT BUDGET
LAKE CASSE RESERVOIR

BUDGET CATEGORY GRANT
A. PERSONNEL (list individual names and titles below) $ $
$ $
$ $
$ $
B. FRINGE BENEFITS, % of (e.g., 10% of $ $
fotal nersonnel cost) TOTAI -
C. TRAVEL (estimate number/purpose of trips below) $ $
$ $
$ $
D. EQUIPMENT (itemize below) TOTAL.: $ S
$ $
$ $
E. SUPPLIES (itemize below) TOTAL: $ $
$ $
$ $
F. CONTRACTS (identify & itemize below) TOTAL.: $ $
$ $
$ $
G. OTHER (identify & itemize below) TOTAL : $ $
$ $
$ $
H. TOTAL DIRECT COSTS (SUM OF A-G) $ 5
I. INDIRECT COSTS % of (e.g., 10% of total $ &
direct costs) TOTAL:
J. TOTAL PROJECT COST (SUM OF H+I) $ $
Grand Total, all items $
(Total Amount Proposal in Words)
Town of Carmel September 2020
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CROTON FALLS RESERVOIR PROPOSAL SUBMISSION SHEET

East of Hudson Community Wastewater Planning Assistance Program

PROJECT BUDGET
CROTON FALLS RESERVOIR

BUDGET CATEGORY GRANT

A. PERSONNEL (list individual names and titles below) $ $
$ $
$ $
$ $

B. FRINGE BENEFITS % of. (e.g., 10% of $ $

fotal personnel costsY TOTAIL -

C. TRAVEL (estimate number/purpose of trips below) $ $
$ $
$ $

D. EQUIPMENT (itemize below) TOTAL.: $ S
$ $
$ $

E. SUPPLIES (itemize below) TOTAL: $ $
$ $
$ $

F. CONTRACTS (identify & itemize below) TOTAL.: $ $
$ $
$ $

G. OTHER (identify & itemize below) TOTAL : $ $
$ $
$ $

H. TOTAL DIRECT COSTS (SUM OF A-G) $ 5

I. INDIRECT COSTS % of (e.g., 10% of total $ $

direct costs) TOTAL:

J. TOTAL PROJECT COST (SUM OF H+I) $ $

Grand Total, all items $
(Total Amount Proposal in Words)
Town of Carmel September 2020
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LAKE GILEAD PROPOSAL SUBMISSION SHEET

East of Hudson Community Wastewater Planning Assistance Program

PROJECT BUDGET
LAKE GILEAD

BUDGET CATEGORY GRANT

A. PERSONNEL (list individual names and titles below) $ $
$ $
$ $
$ $

B. FRINGE BENEFITS % of. (e.g., 10% of $ $

fotal personnel costsY TOTAIL -

C. TRAVEL (estimate number/purpose of trips below) $ $
$ $
$ $

D. EQUIPMENT (itemize below) TOTAL.: $ S
$ $
$ $

E. SUPPLIES (itemize below) TOTAL: $ $
$ $
$ $

F. CONTRACTS (identify & itemize below) TOTAL.: $ $
$ $
$ $

G. OTHER (identify & itemize below) TOTAL : $ $
$ $
$ $

H. TOTAL DIRECT COSTS (SUM OF A-G) $ 5

I. INDIRECT COSTS % of (e.g., 10% of total $ $

direct costs) TOTAL:

J. TOTAL PROJECT COST (SUM OF H+I) $ $

Grand Total, all items $
(Total Amount Proposal in Words)
Town of Carmel September 2020
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MUD POND PROPOSAL SUBMISSION SHEET

East of Hudson Community Wastewater Planning Assistance Program

PROJECT BUDGET
MUD POND

BUDGET CATEGORY GRANT

A. PERSONNEL (list individual names and titles below) $ $
$ $
$ $
$ $

B. FRINGE BENEFITS % of. (e.g., 10% of $ $

fotal personnel costsY TOTAIL -

C. TRAVEL (estimate number/purpose of trips below) $ $
$ $
$ $

D. EQUIPMENT (itemize below) TOTAL.: $ S
$ $
$ $

E. SUPPLIES (itemize below) TOTAL: $ $
$ $
$ $

F. CONTRACTS (identify & itemize below) TOTAL.: $ $
$ $
$ $

G. OTHER (identify & itemize below) TOTAL : $ $
$ $
$ $

H. TOTAL DIRECT COSTS (SUM OF A-G) $ 5

I. INDIRECT COSTS % of (e.g., 10% of total $ $

direct costs) TOTAL:

J. TOTAL PROJECT COST (SUM OF H+I) $ $

Grand Total, all items $
(Total Amount Proposal in Words)
Town of Carmel September 2020
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Attachment 7
Business Integrity Review Form
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ELIGIBLE APPLICANT PROJECT
CONTRACTOR APPROVAL FORM

EOH COMMUNITY WASTEWATER GRANT PROGRAM
CONTRACTOR APPROVAL FORM

(DEP Contract Number: ; Registration No._

For Contractors of Eligible Applicants subject to Section 2.02(D) of the
EOH Community Wastewater Grant Program Agreement

Part I: CONTRACTOR INFORMATION:

Business Name of Program Project Contractor/ Prior Program Participant Contractor:

Principal Place of Business Address: (Street, State, zip code)

Business Contact Information:

Phone Number:

Email:

Fax:

Type of Business: (sole proprietorship, partnership, corporation, other)

Business EIN/SSN:

| hereby affirm that the information supplied is true and correct.

Signature Title

Print Name Date:

Part 1l: AGENCY REVIEW

AGENCY RESPONSE

Business Integrity Approved Business Integrity Rejected



Attachment 8
Consultant Requirements (from NEIWPCC/TOWN Contract)

ARTICLE Ill. ELIGIBLE COSTS AND PAYMENT PROCEDURES

A. NEIWPCC agrees to reimburse the Program Participant with Program funds (“Program Funds™)

H.

for the actual, reasonable and necessary costs incurred by the Program Participant in performing
the Work. Payment is contingent upon NEIWPCC’s receipt of Program Funds from the City, and
the Program Participant’s compliance with the terms, conditions and provisions of this
Agreement.

Requests for Payments for the Work performed may be submitted no more than monthly and
shall require approved original invoices in form provided in this paragraph and documenting the
specific task performed, back up materials, and other documents requested by NEIWPCC,
including invoices from subcontractors and a cover letter from the Program Participant verifying
that all costs are reasonable and fair and were authorized in good faith and in accordance with all
applicable laws, pending receipt of one W-9 Form and all insurance certificates required
hereunder. Invoices must include (1) the name and address of the Program Participant, (ii) the
invoice date, (iii) the contract identification number, if any, (iv) the time period of work invoiced
(v) a description of the Work performed, (vi) the address where payment is to be sent, (vii) the
person to be notified in the event of a disputed invoice, and shall (1) provide itemized
documentation of costs related to work performed, (2) be accompanied by a brief narrative of
work completed, and (3) be supported by such supplemental information as NEIWPCC may
reasonably require.

Any costs for the Work incurred by the Program Participant in excess of the Contract Price shall
be the responsibility of the Program Participant.

NEIWPCC will pay invoices by check in the proper amount made payable to the Program
Participant, within thirty (30) days of receipt of a request for payment by the Oversight Project
Officer as required hereunder

The Program Participant shall ensure that all funds advanced or released to it shall be used
exclusively for eligible costs incurred in connection with Work as set forth herein.

All receipts and disbursements of funds pursuant to this Agreement are subject to audit by the
City or the State, and the Program Participant agrees to cooperate with any such audit of this
Agreement. NEIWPCC or the City may dispute the whole or any part of any payment that is
determined by pre or post-audit to be ineligible costs in accordance with the provisions set forth
in subsection J below.

Upon satisfactory completion of the Work performed in accordance with the terms and provisions
of this Agreement, including the approved QAPP, and NEIWPCC’s approval of the final
Engineering Report, the Program Participant shall label the final payment request as “final
invoice,” and, acceptance of such payment, shall operate as a release from all claims of and
liability against NEIWPCC, the City and the Water Board of the City of New York, and their
officials and employees for anything heretofore done or furnished by the Program Participant
relating to or arising out of any work done pursuant to this Agreement, and for any prior act,
neglect or default on the part of NEIWPCC and the City or any of its officials, agents or
employees, excepting only a claim against NEIWPCC or the City, its officials and employees, for
the amounts deducted or retained in accordance with the terms and provisions of this Agreement
or law. Final payment under this Agreement shall not constitute a waiver of NEIWPCC’s or the
City’s claims against the Program Participant under this Agreement.

Any billings incurred for Work must be received by the Oversight Project Officer in NEIWPCC’s
office in Lowell, MA, as per Article I, no later than February 1, 2022. Any billing invoices
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received after February 1, 2022 will not be processed and payment due will be lost. NEIWPCC
may extend these deadlines at the request of the Town upon written agreement by the Parties.

. NEIWPCC’s payment of the final invoice is contingent on NEIWPCC’s receipt of the final
Engineering Report in accordance with the terms and conditions of this Agreement.

J.  Rejecting Ineligible Costs. NEIWPCC may disapprove or reject an invoice for proposed Work
that does not conform to the requirements of this Agreement. Prompt notice of all disputes shall
be given to the Program Participant. Any disputes that may arise regarding payments under this
Agreement shall be governed by and construed in accordance with the laws of the State of New
York. There is no alternate dispute resolution of payment or other disputes provided for by this
Agreement. Thus, unless otherwise specifically agreed to in writing by the parties hereto, any
dispute that cannot be resolved amicably between the parties must be resolved by litigation filed
in the Supreme Court of the State of New York, with venue in appropriate jurisdiction, in the
federal District Court, with venue in the Northern District of New York.

ARTICLE IV. SUBCONTRACTING AND SELECTION OF ENGINEER

A. The Program Participant shall, in soliciting or procuring subcontracts for any of the Work
(“Project Subcontract”), comply with all public procurement requirements that are applicable
to the Program Participant by State or local law, or that would be applicable to the Program
Participant under State or local law or any regulations thereunder if the Program Participant
were funding such Work itself. The Program Participant shall use the “RFP” in form attached
hereto as Appendix B, or in form otherwise approved by NEIWPCC and DEP, as the sole basis
for its solicitation of an engineer proposal from at least 3, unless otherwise waived in writing
by NEIWPCC for good cause shown, qualified professional engineers licensed to practice in the
State of New York preliminarily selected by the Program Participant in connection with the
Work.

B.  Business Integrity for Certain Subcontracts. The Program Participant agrees and covenants to
hire only responsible consultants and contractors (“Project Consultant”) with respect to any
Work to be performed under this Agreement. A responsible person or firm is one who or
which, in DEP’s opinion, has the capability in all respects to fully perform the contract
requirements, including appropriate licenses where applicable, sufficient financial capabilities,
equipment and personnel, and the business integrity to justify the award of public tax dollars.
A Project Consultant shall be deemed to lack the requisite business integrity if any of the
following criteria set forth in Subsection B(i)-(vii) are met within or during the period
commencing ten (10) years prior to and continuing through the date of DEP’s determination
made in accordance with the procedures in Section C below.

(i) Criminal conduct in connection with government contracts or the conduct of business
activities involving: a) the infliction, attempted infliction, or threat of death, intentional
personal injury, or intentional property damage, in connection with involvement in a
pattern of racketeering, labor racketeering, extortion, obstruction of justice, or other
comparable crimes; b) bribery, fraud, bid rigging, embezzlement, theft, perjury, forgery,
or other comparable crimes; c) serious moral turpitude, fundamental lack of integrity, or
a pattern or practice of a knowing disregard for the law so as to call into question the
integrity of the proposed Project Consultant; or (d) conspiracy to do any of the above
acts. Evidence of such conduct shall consist of (A) (1) a judgment of conviction, (2) a
pending criminal indictment, or (3) a formal grant of immunity in connection with a
criminal prosecution, in each case of a proposed Project Consultant, any director or
officer, any principal, and any employee primarily responsible for contracting procedures,
or any holder of five (5) percent or more of the shares or equity of the proposed Project
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Consultant, or any affiliate or subsidiary of the proposed Project Consultant; or (B) any
ongoing criminal investigation by a law enforcement agency in which the proposed
Project Consultant, any director or officer, any principal, employee primarily responsible
for contracting procedures, or any holder of five (5) percent or more of shares or equity
of the proposed Project Consultant, or any the proposed Project Consultant is a target.

C. Required Subcontractor Provisions. A subcontract to perform work to be paid with Program
Funds provided by NEIWPCC pursuant to this Agreement shall include the following provisions:

(i) A requirement that the Project Consultant perform all work in accordance with the terms
of this Agreement.

(if) A requirement that prior to commencement of work on the Project, the Project Consultant
maintain liability insurance in full force and effect during the entire period of performance of
the Project in sufficient amount and scope to protect the interests of NEIWPCC and the City
as provided in Appendix E.

(iii) The Project Consultant shall name NEIWPCC and the City of New York, their officials and
employees, as additional insured with respect to the General Liability policy.

(iv) The Project Consultant shall require all subconsultants to performing any work on the
Project to procure and maintain insurance in the types and amounts set forth in Appendix E
during the entire period of the performance of the Project.

(V) The Program Participant shall require the Project Consultant and all contractors and
subcontractors to submit to NEIWPCC all Certificates of Insurance for the coverage required
in this Agreement upon request.

(vi) A statement and requirement that nothing contained in the Project Contract shall create
any contractual relationship between the subcontractor, and NEIWPCC or the City.

(vii) A statement and a requirement that the Project Consultant agrees to indemnify NEIWPCC,
the Water Board of the City of New York, and the City and their officials and employees, and
assume liability for injuries where such injury, sickness or disease including death, or damage
is the result of the Program Participant Subcontractor’s or its subcontractors’ negligence or
willful tort arising from any activities related to this Agreement.

(viii)A statement that nothing contained in the Project Subcontract shall impair the rights of
the City.

(ix) A requirement that NEIWPCC and the City be granted a license to use all written or
electronic materials developed by Project Consultant or its subcontractors in connection with
the Project, for any purpose.

(X) A requirement that all requests for payments for eligible costs be made by itemized voucher.
Such vouchers shall include documentation demonstrating that the services for which
payment is sought have actually been performed, and that the vouchers cover an eligible
cost as defined in this Agreement. Where appropriate, the documentation supporting the
voucher may include items such as purchase orders, canceled checks, certified payroll
records and machinery use records.

(xi) All press releases, QAPPs, and draft/final engineering reports developed by the Project
Consultant under this agreement must include the NEIWPCC logo and contain the following
statement “This project has been funded wholly or in part by the City of New York under a
contract administered by NEIWPCC.”
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